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1 Berkeley Square, Clifton, Bristol, BS8 1HL Tel:0117 9276590 Fax:0117 9273418

info@berkeleysquareit.com www.Berkeleysquareit.com

Expenses Form

Please either return by scanning into e-mail or fax this sheet to 0117 927 3418.
All Expenses must be backed up with original recites
Week Ending Date:
Client Name:
Contractor Name:
Days
Or
Dates


Description 

         Value £
	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	Saturday
	
	

	Sunday
	
	

	Total
	
	


Notes

	


Client Declaration
By signing this Expenses form  you are declaring that the above Expenses have been authorised are an accurate record of costs incurred by the service provider and that “Berkeley Square are hereby authorised to invoice our organisation at the agreed rate, to receive payment in line with all clauses and parts of the prevailing agency terms and conditions of business”.

Manager Name (Please Print):
Authorised Signature:

Date:
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